
 
Karmê Chöling 

369 Patneaude Lane 
Barnet, Vermont 05821 

(802) 633-2384 

 

Subject: Important Notice Regarding Accidental Disclosure of W-2 Information 

Dear [Employee/Former Employee Name], 

I am writing to inform you of an incident that resulted in the unintended disclosure of certain 
personal identifying information contained in W-2 tax forms. 

On or about February 18, 2026, we received notice from a former employee who had received a 
2025 W-2 Tax Form containing personal identifying information of other employees or former 
employees in addition to their own. We immediately investigated this matter and learned that 
during the annual mailing of 2025 W-2 tax forms required by law a small number of envelopes 
were mistakenly assembled in a way that caused multiple W-2 forms to be included in the same 
envelope. As a result, some employees and former employees received W-2 forms belonging to 
others. 

As required by federal tax law, the information contained on a W-2 includes your name, address, 
Social Security Number, and wage and tax information. 

Our review indicates that your W-2 form may have been included in one of the affected 
mailings. At this time, despite our best efforts, the recipient of the W2 Tax form containing your 
personal identifying information has not been located. 

At this time, we have no indication that any of your personal identifying information has been 
misused. However, we believe it is important to notify you promptly so you can take any 
precautions you feel appropriate. 

In response to this incident, we have taken the following steps: 

• Contacted known recipients and requested secure destruction and/or return of documents 

• Conducted a review of our mailing procedures 

• Implemented additional protocols and staff training regarding the handling of documents 
containing personal identifying information 



 
Karmê Chöling 

369 Patneaude Lane 
Barnet, Vermont 05821 

(802) 633-2384 

Although we are not aware of any misuse of your information, you may wish to take 
precautionary steps such as reviewing your credit reports, monitoring financial accounts for 
unusual activity, and /or placing a temporary credit freeze in place with credit rating agencies 
identified below. 

You are entitled to obtain a free credit report annually from each of the three nationwide credit 
reporting agencies, all of which will also allow you to place a temporary credit freeze on your 
account to prevent someone in possession of your personal identifying information from 
misusing it to open fraudulent accounts. More information about credit protection is available 
from the reporting agencies: 

Experian – www.experian.com 

Equifax – www.equifax.com 

TransUnion – www.transunion.com 

If you have any questions or concerns about this incident, please contact: 

Kat Caldwell, Head of Personnel at personnel@karmecholing.org 

We sincerely regret this error and any concern it may cause. Protecting the personal information 
of our employees and former employees is extremely important to us, and we are taking steps to 
ensure this type of mistake does not occur again. 

With Care, 

Lena DiGenti 

Executive Director 

Karmê Chöling 

mailto:personnel@karmecholing.org
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